To access webmail, type in this address:  https://webmail.canadorec.on.ca
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To protect your account from unauthorized access, Outook Web Access automatically doses ts conection to
Your maibox after a period of nactivity. IF your session ends, refresh your browsr, and then log on agai.





If your account password has expired, you will get this screen:
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Click on Cancel

This screen will now appear.  You will now need to enter in your network credentials, the username and password that you use when you are at the College:

Username:
Canadore\monaghal

Password:
********
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You can then follow these instructions to change your password in webmail.

1. With webmail open, click on the Options button in the left pane: (This list may be compacted as icons in which case it would be the rightmost icon)
[image: image4.png]Microsoft Outlook Web Access - Windows Internet Explorer =18 x|
&~ [E] repinebmot conoderc o cafexchange] =18 o)) fraheor search ol
Flo E Ven Fawortes Toos Hep

DA -

W & @ wicrosoft Outook Web Access

- G- @ | caval + & shopping + @My vahoo! ~ € answers + o Games + ) Music -+ Cimywebe >
%2 - B - - [2hPage v G Took +

£i"" Outiook WebAccess B Inbox (

“There are no items to show n tis view. Noitems are currenty selected.

3 (9 testtester
58 Calendar
o Contacts
5 Deeted Items
(rafis
[=]

5 Joumal
(g dorkEmal
o] Notes

(5 Outbox
(53 Senttems
3 Tesks

https:jwebmail.canadorec. on.cajexchangetest tester # T 1@ Intermet. [%100% ~

Bse| | €O @ & O QG | & [Clpm 1zasem
| [Glinbox - Mirosoft 0. | & 10Reminders | 23 cafsatz-Remets .| €] Active Dvecory s.. | ] Documents - s, [ @ microsort Guoo, @ G Tuesday





2. On the screen that appears, scroll down in the right pane until you see the Change Password button:
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3. When you click on Change Password, you should be prompted for your Canadore network credentials:
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4. In the User name: box, type Canadore\<username> (your username) and your existing password in the Password: box.
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5. You should then be prompted for your old and new password (type this twice):
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6. After entering your new password you can close the dialogue box and continue in Outlook. The next time you log in, use your new password.

